
Changing IN and Out Doors 
 

 

 

 

1. Click Hardware 

 
 

2. After selecting the proper access control, the related information displays on the right 

column. Check under Configuration, which will state, “Door 1 In Only; Door 2 In/Out”. This 

indicates the controller has Door 1 set to In Only, while Door 2 has an In/Out configuration. 

 
 

 

 



3. Select the proper access control on the left column to display the details on the right, then 

select Modify. 

 

Note: Option #3 'Change to In/Out' updates the current In-only door to an In/Out door 

configuration. Option #4 'Remove Out Door, Muster or Card Enrollment Point' reverts the 

configuration to an In-only door or removes the muster/card enrollment setup, which is not the 

current focus. 

 
 

4. To change the door configuration to In/Out, select “Change to In/Out”. Expand the drop-

down menu and select the door that does not yet have an In/Out configuration. 

 
 

 

 



5. After clicking Modify, the door configuration updates. The Configuration section will now 

display “Both Doors In/Out”, and a pop-up message will confirm the changes. 

 
 

6. Similarly, to remove an Out door configuration, select “Remove Out Door, Muster or Card 

Enrollment Point” from the Modify options. 

 
 

 

 

 

 

 

 

 



7. When both doors are set to In/Out, specify which door needs the Out configuration removed. 

For example, Door 1 is In while Door 3 is Out, and Door 2 is In while Door 4 is Out.  

 
 

8. Once the Out door is removed, the Configuration section reflects the updates, and a pop-up 

message confirms the removal process was successful. 

 
 

 

 

 

 

 

 

 

 



9. This alternative view displays which In or Out doors are assigned to specific readers. 

  


